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Standard Position Description # SO00004

REFUGE FIRE MANAGEMENT OFFICER, GS401-12

INTRODUCTION

The incumbent of this position serves as the Refuge Fire Management Officer in the Region. Responsible
for providing technica advice and guidance related to the fire management program. The overdl intent of
the position focuses on development, planning, integration, and application of fire science methods and
practices into the refuges tota program.

MAJOR DUTIES AND RESPONSIBILITIES

Serves as the technical gaff specidist and authority in fire management activities with responsbility for
providing technical advice and guidance to project leaders and their staffs. Integrates wildfire and
prescribed fire programs at the planning and operationd levels,

Makes sgnificant recommendations for the formulation, establishment, and monitoring of refuge fire
management goas and objectives and the successful integration of the fire management program into the
larger resource management issues and programs of the Region. Provides advisory services that address
difficult Regiond fire management problems and issues and their rel ationship with other Regiond programs.
Respongble for the development, leadership, and execution of the following programs and activities:

(1) FreProgram Management - includesfire plans, presuppression and suppression activities, fire
trespass, prescribed burning and smoke management;

(2) FudsManagement - includes fuds inventory, fud treatment, pre-attack plans, and land-use
planning and environmenta coordination; and

(3) FireManagement Operations - includes mohilization and dispatch, fire prevention, training and
qudifications, logistics, equipment needs, replacement and deployment, and fire suppression
communicetions.

Coordinates aircraft operations pertaining to the use of aircraft for fire.

Develops budget estimates and annual work plans for presuppression, prevention, fuels management and
prescribed fire. Approves al expenditures, and maintains accountable property records.

Devedops cost estimates for emergency fire rehabilitation, and prepares project proposals.

Negotiates and/or revises cooperative fire agreements and contracts rel ating to fire management issueswith
various State and locd fire control agencies.



Plans, organizes, and carriesout biological studiesto determinethe manner and extent to which populations
are dffected by refuge management practices.

May serve on various agency and interagency committees, teams and work groups deding with specific
locd, regiond, or nationa fire management issues and problems.

May participate as amember of an interagency fire management team.

M akessdl ections, counsels, eval uates, and disciplinesempl oyees. Makesrecommendationsfor promotions
and/or incentive awards.

Devedops long-range plans for fire management. Coordinates activities necessary to comply with the
Nationa Environmenta Policy Act and other legd policy requirements. Works closdy with the regiona
office to ensure compliance with agency and departmenta policy.

Responsble for fire related training that include interagency coordination, setting up course logigtics,
sdlecting and notifying attendees, obtaining and distributing course materid, and serving as courseingructor.

May supervise seasond firefighters and clerical support personnd. Ensuresthat dl refuge personnd are
properly trained for fire assgnments and equipment is properly maintained and reedy for use at dl times.

(It isanticipated that at least 80 percent of the time and responsibilities of this position will be dedicated
to the mgjor duties shown above.

Performs other incidental duties as assigned. May provide other staff expertise in areas such as
management, habitat management, refuge operations, biologica program assstance, law enforcement, or
environmenta education.

Factor 1 - Knowledge Reguired by the Position

Professiona knowledge of naturd resource and land management principles, practices and concepts,
including vegetative resources sufficient to serve as the technica authority for the full range of duties
involved in the development and execution of the fire management program.

Professiona knowledge of the theories, principles, and methodology of fire management that include fire
ecology, fire behavior, fire hazard and risk andyss, fud volume and flammability assessment, fire
suppress ontechniques, meteorol ogy, aircraft and equipment operation characteristics sufficient to develop
and execute the fire management program and activities within the incumbent's area of responsihbility.

Knowledge and understanding of principles and practices of refuge management sufficient to develop and
recommend fire management activities and programsfor inclusion into refuge management plansto protect
and enhance fish and wildlife habitat and naturd ecosystems.

Professond knowledge of Service/Departmenta fire management policies, procedures, and budget
processes.



dll in the use of computer programs and models, and data bases for fire systems such as WIMS,
FIREPRO, FMIS, BEHAVE, and direct entry reporting.

Working knowledge of the Services adminigrative procedures such as those for budgeting and
procurement in order to develop budget estimates and define the requirements for needed equipment,
services, and methods.

Knowledge of the requirementsimposed by legidation and regulations such asthe Nationa Environmental
Policy Act, the Endangered Species Act, the Clean Air Act, etc.

Professiond knowledge and understanding of the latest developments in fire management, aircraft and
equipment, and ability to adapt, recommend or implement the use of such developmentsfor the protection
of the Nationd Wildlife Refuges within the incumbent's area of responsibility.

Professiona knowledge and skill in conducting fire management studies and the use of fire control and
management practices, and the impact on the refuge environment.

Skill in ord and written communication.
Kill in operating motorized vehicles.

Experience as afirefighter having performed work directly concerned with the control and extinguishment
of firesto conduct aprogram to provide protection of refuge resourcesfrom wild firesand prescribed fires.

Factor 2 - Supervisory Controls

The incumbent's supervisor provides broad direction of a non-technica nature. The supervisor sets the
overdl objectivesand program emphasis and workswith theincumbent in devel oping project prioritiesand
deadlines.

The incumbent is responsiblefor devel oping specific action plans, methods, procedures, and schedulesfor
carying out plans. Resolves problems and conflicts as they arise. Coordinates work with other staff
members. Changes in established operating procedures are discussed with the supervisor. Completed
work isreviewed for adegquacy in meeting program objectives and compliance with established policies,
regulations and overadl refuge management plans.

Factor 3 - Guiddines

Guiddines primarily consst of Service/Departmenta manuds, policy statements, basic fire laws, and fire
management standards and principles.

The incumbent exercises professona judgment, ingenuity, and resourcefulness in developing operating
indructions and new techniques, and/or in sgnificantly deviaing from traditiond methods or making
ubstantial compromises to fit fire management plans and objectives. These developments and
modifications are in accordance with the unique loca conditions and the particularly broad range of
gtuations within the incumbent’ s area of responsibility.



Factor 4 - Complexity

Assgnments involve arange of dutiesin the field of fire management. Primary respongibility isto provide
technical guidance, program development and review, and to plan, coordinate, and monitor the fire
management program and operaions using data from various sources within the incumbent's area of

responghility.

The incumbent must consider anumber of variables and featuresthat may complicate the planning process
onthe varied land areas. The land areas and the functional programs are characterized by a significant
number of complex features to include: (1) terrain that varies from short grass prairies to forests, with
varying eevation ranges, (2) thousands of acres of unique ecosystems, of which some may be wilderness
areas, and which may contain artifacts and antiquities, (3) habitat that supports numerouswildlife species,
(4) land areasthat may contain severa threatened or endangered plantsand animds; (5) variablesinvolving
geography, eevation, climate, ground cover, lightning occurrence, and rate of ignition and spread that have
adecided effect on plans, methods, and procedures of dl fire management activities; (6) awide variety of
fuds ranging from grasdandsto forests, requiring different prescriptionsfor the use of fireasatool; and (7)
extended periods of drought, high winds, lightning and other factors.

The work involves many aress of uncertainty, and the complex interaction of a number of technicd,
resource, administrative and socio-economic problems. Thisrequirestheincumbent to extend, modify, or

adapt procedures to resolve problems.

Factor 5 - Scope and Effect

The purpose of the work is to provide professona expertise through the development of new or vastly
improved methods and techniques, and the devel opment and execution of improved refuge fire management
programs, through ensuring the integration of fire management into dl resource programs, and providing
advisory and review services concerning problems and important issues that arise in the Region's
implementation of the fire management program.

The incumbent's work, through the development and execution of the fire management program, and
advisory service, hasasgnificant impact or influence on the refugelrefugesin meeting their long- and short-
range habitat and wildlife management goals and objectives. For example, thework may beinvolved with
problems that occur a a number of locations with a broad geographic area, or affect the continued
existence of aresource unique to a geographic area.

The expertise provided by the incumbent in fire management influences the effectiveness and acceptability
of the organization’ s long-range gods, programs, and/or activities, and affects the welfare and enjoyment
of refuge vigtors as well as the safety and well-being of refuge employees.

Factor 6 - Personal Contacts

Contacts are with project leaders, other refuge employees, fire crew members, fire management officers,
Regiond Fire Management Coordinator, and subject matter experts in regiona and Department
headquarters, other Federa agencies, State and locd officids, law enforcement and conservation officias,
and private landowners.



Factor 7 - Purpose of Contacts

Contactsarefor the purposes of exchanging information, coordinating local fire effectsresearch and sudies
on the refuge, asssting in work efforts and plans, training, resolving mutua problems, developing
agreements or contracts, and obtaining personnel, equipment and materias for fire suppresson.

Factor 8 - Physical Demands

The work is primarily sedentary. Strenuous physicd activity can be expected when duties include fire
suppression and prescribed burning activities. A leve of physicd fitness is required that will dlow the
incumbent to work under periods of stress and intermittent physical exertion such as waking in rough
terrain during field ingpections. Fire assgnments will require aphysicd fitnesslevel meeting requirements
of 310-1, Wildland Fire Qualification Subsystem Guide.

Factor 9 - Work Environment

Work will be performed in an office and fidd setting. Regular and recurring exposure to rain, wind, sun,
etc., and to moderate exposure to excessive heat, smoke, dust, sharp tools, low level arcraft flights,
motorized equipment, rough and uneven terrain, poi sonous snakes and insects, and aerial retardant drops.
Incumbent must wear protective clothing and other safety equipment.



	remarks2: 
	remarks1: 
	actiondate: 
	actiontitle: 
	actionname: 
	higherdate: 
	superdate: 
	highertitle: 
	highername: 
	supertitle: 
	supername: 
	subdivision2: 
	subdivision5: 
	subdivision4: 
	subdivision3: 
	nameemployee: 
	orgtitle: 
	agencyuse: 
	complevel: 
	OPMnumber: 
	dutystation: 
	employlocation: 
	IAno: Off
	IAyes: Off
	specialsent: Off
	critical: Off
	noncrit: Off
	nonsens: Off
	field: Off
	headquarters: Off
	other: Off
	new: Off
	reestablish: Off
	redescription: Off


